Attachment 1
Taiwan Semiconductor Research Institute Venue Rental Application Form
	Date of Application:  (MM)  (DD)  (YY)
	No.:



	Meeting Name (Please specify):


	Please make a √ mark if chargeable equipment is needed

Meeting Venue
	Single-LCD Projector (√)
	Rental Date (MM/DD/YY) 
	Time Slot (Select with √) 

	
	
	
	8-12
	13-17
	Special Time Slots

	Hsinchu
	International Conference Hall on 2F (142 people)
	
	
	
	
	

	
	307A Conference Room on 3F (40-60 people)
	
	
	
	
	

	
	307B Conference Room on 3F (40-60 people)
	
	
	
	
	

	Tainan
	International Conference Hall (52 people)
	
	
	
	
	

	Lunch Venue or Booth Exhibition
	Rental Date (MM/DD/YY)
	8-12
	13-17
	Special Time Slots

	Hsinchu
	Anteroom of the International Conference Hall on 2F (Buffets are prohibited)
	
	
	
	

	
	Anteroom of Conference Rooms on 3F
	
	
	
	

	Tainan
	Exhibition Area
	
	
	
	

	Peripheral Rental
	Rental Date (MM/DD/YY)
	8-12
	13-17
	Special Time Slots

	Wi-Fi
	
	
	
	

	Event Display Boards (lights not included)
	
	
	
	

	Movable Tables
	
	
	
	

	Chairs
	
	
	
	

	If the exhibition of equipment or machines is needed at the venue, they can only be displayed in the anteroom, and their size and weight should be provided. If special voltages are required, please let us know beforehand for better preparation.
	□ Equipment specifications ___________
□ Equipment weight ___________
□ Special voltage needs ______________

	We hereby rent the venue/equipment listed above from the TSRI, and have carefully read the “Venue Rental Management Guidelines.” We agree and are willing to abide by all related regulations. In the event of any violation thereof, we are willing to be dissuaded, stop using the venue/equipment, and give up the fee paid. Where any damage is caused as a result, we are willing to take responsibility therefor.
Applicant:
Person-in-charge:
Contact Person:
Tel.:
Fax:
E-mail:
Address:
	Applicant’s Seal

	The following are for the TSRI

	Indoor/Outdoor Venue Fee
	
	Total
	

	Peripheral Fee
	
	
	

	Person-in-charge
	Department Head
	General Affairs
	Information
	Person in charge of AC Systems
	Cashier
	Accountant
	Supervisor

	
	
	
	
	
	
	
	



If you decide to rent, please fill out and return this form to the TSRI for confirmation:
Hsinchu_Tel.: (03)5773693 ext.7707 Fax: (03)5713403 E-mail: yunlin@narlabs.org.tw
Tainan_Tel.: (06)2087971 ext.8103 Fax: (06)2089122 E-mail: julia@narlabs.org.tw 
Note 1: Please pay the fee by issuing a demand check or through transfer seven days before the rental date. Title: Taiwan Semiconductor Research Institute of National Applied Research Laboratories Bank: Hsinchu Science Park Chutsuen Branch of Mega International Commercial Bank 017-2152 Account: 21509053450
Note 2: Please mail the demand check to Cashier, Taiwan Semiconductor Research Institute at No. 26, Prosperity Road I, Hsinchu Science Park, Hsinchu City 30078.
If additional equipment is rented on the meeting date, please complete the rental process on the same date and pay the fee on-site.
